<Date>

PROF. MA. PATRICIA B. SILVESTRE, PhD
Dean
College of Music 
University of the Philippines Diliman 

Dear Dean Silvestre:

I am writing to request permission to hold my recital/culminating activity for <course> at <official name of theater/hall/, location> on <date>.  I am holding my recital/culminating activity in this venue because _____.  

Additionally, due to the financial cost of holding the academic requirement outside of the college, may I also request for an endorsement of a waiver of fees for the rental of the venue? 

For my part, I commit to do the following:
A. With the help of my department, ensure that the required number of panelists will be present during my recital/culminating activity, 
B. Submit my duly accomplished ERC Form to OCS as soon as I have booked my intended venue, and 
C. If I need instruments or equipment, submit an official request through the CMu website at least one (2) weeks prior to my recital/culminating activity. 

Thank you for considering my requests. 


Sincerely yours,
 
<Signature>
<STUDENT’S FULL NAME>
<Student Number>
BM <Major>

	Endorsed by:

<Signature>
<FULL NAME>
Instructor, <Course> 
	 

<Signature>
<FULL NAME>
Chair, Department of _____


—--------------------------------------------------------------------------------------------------------------------
Endorsed 
(  ) with waiver  
(  ) with no waiver


PROF. MA. PATRICIA B. SILVESTRE, PhD                             Date: ______________________ 
